Logging into SMSme

Once you have registered, use your username and password to log in on the 'Login’
page. If you forget your username or password, contact us at info@smsme.com.au
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Adding Contacts

Once you have purchased your credits, you are ready to add your contacts. The
mailbox screen(below) is where everything happens from adding contacts to sending
messages. You can add individual contacts, groups or even bulk upload contacts. Let's
start with individual contacts. On the mailbox screen you will see Step 1: Choose
recipients and underneath that, Groups and individuals
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Click on the acd next to Individuals and the following screen appears
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Simply type in the contact name and number and then click on the green arrow and
the contact will be added

Add Contact
New Contact Name: |John Smith |

Phone: 0400666733 |

\ R4

Cancel OK

Bulk upload contacts

You're done, John Smith is added and you are ready to send him messages



Adding Groups

Once you have added an individual or many individual contacts, you can organise
them into groups. Simply click on the next to Groups just below Step 1 in the
'mailbox’ screen below
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An Add group window will appear and you can add a group name, in this case it is
Soccerteam.
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Click on the green 'ok’ arrow and the following screen will appear. In this case we

only have 1 contact - John Smith - but after you have added all your contacts, you can

select which ones will be added to this new 'Soccerteam’ group you are creating.
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Click the box next to your contact to add them to the group
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Then click on update, and the new group will appear (see below)

Now whenever you want to send a message to the group - In the case below it is
‘Soccerteam' - you simply click on the box next to the group name and all individuals
you selected to be part of that group will automatically be included in the recipients



When you have chosen a group to add the contacts into or if you have chosen ‘None'
to add the contacts to no particular group, you simply cut and paste your contacts
from any text file (.txt) making sure the information is in the correct format - phone
number then space then contact name. You can use notepad, word or excel or a .CSV
file to cut and paste from. The end result should look like
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Note the following formats are acceptable
0432343234 Joe Bloggs

61432343234 - Joe Bloggs



Once your data has been cut and pasted into the screen, click on the update arrow and
you will get the following confirmation screen.
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The following contacts will be saved in: soccerteam
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Click on the update arrow to confirm and you will receive the following confirmation

Step 2: Type Message
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